Name & address of creditors

Your name and Address

Date

Dear Sir/Madam,

Account No: 

As you can see from the attached financial statement, after meeting essential expenditure, there is an offer of £xxxxxx a month. We hope this is acceptable to you and that any interest can be frozen.

Meanwhile, we trust that you will take no further action against our client. 

Thanking you in advance.

Yours faithfully,

Signature

